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General information required:
· You must disclose any reason that you or anyone else you are requesting permission to enter the institution might not be able to clear through a metal detector.  (i.e. artificial implants, insulin pump, screws, pins, etc.)
· Request that all paperwork be submitted at least 72 hours prior to desired site visit. If clearance check is required, paperwork must be submitted at least two weeks prior to desired site visit.

Clearance Checks:
· Must be filled out legibly (preferably typed), hand signed & dated. (need to be submitted at least two weeks prior to scheduled site visit).  Clearances are good for 1 year from date approved.

Tool List:
· Must put everything you need to bring into the institution - now or in the future (for multiple visits), this includes but is not limited to: stationary, tools, paperwork, & electronics.
· Electronic devices such as a phone or tablet require specific justification & permission.  They may also have stipulations added before they can leave the facility.
· Must provide description of tools & quantity.  (i.e. 27-piece socket set with case, Philips head screwdrivers (qty. 3), 10-in-1 screw driver, Drill with 2 batteries, etc.)
· Consumable items are not required to be on the list.

PREA Form:
· Must be hand sign & date.






